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STEP 1 ~ On the Dashboard Page, Applicant should click on “Terminal / Depot / Ticket Agent Licensing” to be
directed to the new application page.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 2 :  Applicant should click on “New Application” to create an application.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 3 : Applicants should click on the Dropdown Button and select the LESEN TERMINAL STESEN DAN PUSAT
PENGANGKUTAN and click on Next button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 4 : Applicants will be directed to the Application Details screen. Applicants need to fill in and tick all the
mandatory items as below:

Enter the Maintenance Cost amount.
Tick on the Policy Check
Tick on the Terminal Minimum Facilities Requirement

Then click on the Save & Next button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time.
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STEP S : Applicant will be directed to “Terminal Detail” screen. Applicants need to choose from the dropdown for:
. Terminal Owner Category
- Terminal Ownership
° Terminal Name

STEP 6 ~ Applicants need to fill in all details on the screen. Then scroll down to view another detail.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 7 : Applicants will be able to see these details on the screen. All details are mandatory and need to be filled out
to proceed to the next screen. After done, click on Save & MNext button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 8 : Applicants will be directed to the Grading Passenger Facilities screen. Details in this screen, applicant need to
select from dropdown Yes for facilities availability and Mo for not available.

For each Yes selection, applicant need to enter Quantity and remarks if necessary.
For each Mo selection, applicant only need to fill in remarks if necessary.

After done fill in all data in this screen, applicant need to click on Save & Mext button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 9 :  Applicants will be directed to the Grading Bus Operator Facilities screen. Details in this screen, applicant need
to select from dropdown Yes for facilities awvailability and no for not available.

For each Yes selection, applicant need to enter Quantity and remarks if necessary.
For each Mo selection, applicant only need to fill in remarks if necessary.

After done fill in all data in this screen, applicant need to click on Save & MNext button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time.
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STEP 10 :  On Terminal Category screen, Applicant need to select the year and insert the trips and ridership for the
whole year (12 Months). Only the previous year should be selected.

After done, click on Save & Next button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time.
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STEP 11 < Applicants will be directed to the Required Documents screen. Applicants will need to upload required
documents and mandatory documents. Together with the Bank Statements.

To upload the documents, applicants will need to click on the Cloud icon and select the document to be
uploaded. The maximum limit for each document file size is 3 Megabytes (MB).

After done, click Save & Next button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 12 :  Applicants will be directed to Review Application screen. Applicants will be able to review all the details
entered.

After done, click on Save & Next button.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 13 : Applicant should tick the checkbox to confirm that have already read the declaration and agreed to it.
Applicants should proceed by choosing either to Save Draft & Exit, Submit & Pay Later or Submit & Pay
Now.
Save Draft & Exit - To keep the application and will be directed back to the dashboard.
< Submit & Pay Later - Fee will be generated and applicant can proceed with payment within the
period given.
. Submit & Pay Now - Will be directed to payment screen to proceed with transaction.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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STEP 14 2 For Submit & Pay now, Applicant needs to choose payment method either Credit/Debit Card or Online
Banking.
STEP 15 : Applicant should click on “Pay” button to be directed to the next screen.

Disclaimer Note:
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STEP 14

For Submit & Pay now, applicant need to choose

Review & Pay payment method. Credit/Debit Card or Online
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STEP 15

Click “Pay”

Terms of Use | Privacy Policy

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time.

29 MEI 2024
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© 2023 ISPKP Terrme af Liss | Privacy Policy

STEP 16

Fill up Card
Information to
procead with
transaction and
click "Pay™.

STEP 16 : Applicant should fill up Credit or Debit card Information to proceed with transaction and click on “Pay”

button.

For applicants who wish to use "Online Banking", Applicants must fill in the information displayed on the

"online banking" screen.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time.
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Payment Successful!

Il may take up 10 2 hawrs befoce your payrnent is reflected. Please keep this recept for refere

STEP 17

We are pleased to inform you that your payment transaction has been successful and the details of the transad

Click on “View Receipt”

PAYMENT REFERENCE NUMBER TRANSACTION DATE & TIME
UOID_APAD_1678171293882 03/07/2023 2:43:22

STEP 18

Click on “Back To Home”

Terms of Usa | Privacy Policy

STEP 17 3 Applicants can click on “View Receipt” button to view digital receipt.

STEP 18 4 Applicant can click on “Back To Home” button to be directed back to the dashboard.

Disclaimer Note:

The content of the parent document is accurate at the time it was posted. However, there could be some differences on certain interface due to updates or improvements implemented from time to time. 29 MEI 2024
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